WE’D LIKE YOUR INPUT ON NEW CLASSES

Please take a few minutes and let us know about a class you would like us to offer or a class you would like to teach.  If we can find the teacher(s), and a place to offer it, we’ll try to include it in our schedule of classes.

I’d like:______________________________________

I can teach:________________________________________

Name ____________________________________

Address___________________________________

Day Phone_________________________________

Mail or fax your suggestions to:

Lorraine McIntyre

10850 Gadsten Way,  Rancho Cordova, CA 95670

635-6810 or fax 635-0905

Statements of Civil Rights Compliance

All educational and vocational opportunities are offered without regard to race, color, national origin, sex or disability.  A lack of English language skills will not be a barrier to admission and participation in educational and vocational programs.  
ADDRESSES FOR CLASSES:

CEC = 10850 Gadsten Way, Rancho Cordova

Folsom Middle = 500 Blue Ravine Rd., Folsom

Sutter Middle = 715 Riley St., Folsom

Senior Center = 3480 Routier Rd., Sacramento

Mercy Village = 1160 Duchow, Folsom

Cordova High  = 2239 Chase Dr., Rancho Cordova

Cordova Meadows Apt. = 2312 Coloma Rd., R. C.

It is intended that this advertising piece be delivered in an appropriate and courteous manner.  If not, please call Pony Express at 388-1000.  Thank you.

Uniform Complaint Procedure

It is the intention of the Board of Education that every member of the community shall have the right for prompt and orderly redress of a grievance relating to an alleged violation of federal and state laws or regulations of education programs.  Therefore, pursuant to California Code of Regulation, Title 5, Section 4600, the District has developed necessary procedures to process a complaint regarding educational services provided by the adult school.  A copy of the uniform complaint policy is available at each site where adult education is offered.

FOLSOM CORDOVA ADULT EDUCATION CLASSES

Community Education Center
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10850 Gadsten Way

Rancho Cordova, CA 95670

(916) 635-6810

FALL TERM – Sept. 3 – Dec. 20, 2002 

REGISTRATION - In first class meeting, except Vocational Skills Classes.  (See Pre-registration Form)

Adults eligible for ROP, call 228-2721

Office Hours and Counseling
Office Hours:  Monday - Friday    8:00-4:30 p.m.

Counseling: Tues. & Thurs. 9-3:30 pm/Appt. Only  635-6810

Counseling: Wednesday Evenings: 5-8:00 p.m. 

FEES, BOOKS, AND CLASS SUPPLIES
Vocational Ed textbooks will be sold during the class time only.  Books and supplies are separate from the registration fee.  No refunds will be made to students who voluntarily withdraw from classes.  Adult Education reserves the right to discontinue, shorten, postpone, combine classes and/or change instructors and dates without prior notice.

SEE INSIDE

COMPUTER CLASSES

FLORAL DESIGN

CITIZENSHIP

HIGH SCHOOL DIPLOMA

GED PREPARATION

ENGLISH AS A SECOND LANGUAGE

PRESCHOOL AND TODDLER

HOME ECONOMICS

ART CLASSES AND CLASSES FOR SENIORS

GED TESTING

Qualifications: Must be 18 years of age.

Identification: Current California Drivers License or California I.D., Tribal I.D., Government I.D. or Passport.

Cost:  $65 Cash only!  Call and ask how you can deduct the registration fee of  $20 from the cost of the GED.

Must pre-register and pay for tests before making an appt.  Test Day: Thursdays      Time: 12:30 p.m.

CLASSES BEGIN THE WEEK OF Sept. 3, 2002
VOCATIONAL SKILLS
 (Seniors 55+ all classes $20)
To insure a place in our computer classes, fill out and mail in the pre-registration form.  Classes are held at the CEC, (address on front of brochure) unless otherwise noted.

COMPUTER CLASSES
BASIC COMPUTER
(10 weeks at CEC unless otherwise noted)

                                                         Day         Time        Price

Internet/Windows
   
T/Th 
 9-12 am
     $40

Keyboarding  Skills 
              Wed.        6-8:30
     $35

Basic Computers/Windows  
Tues.    1-4:00 p.m.   $40





Thurs.  1-4:00 p.m.   $40







Tuesday 6-9 p.m.
     $40





(Folsom Middle)
Wednesday 6-9 p.m. $40


COMPUTER OPERATOR SOFTWARE

*Computer Applications

 M/W/F
 9-12 am
     $40


*Microsoft Word (Beg)

  W      6-8:30 p.m. $35

*Excel, Power Point, Access 
    Th 
 6-9 p.m.     $40

GENEALOGY

*Genealogy/Internet  (Folsom) 
   Th 
10am-1pm
$40

*Genealogy/Beg.  (Folsom)
   T 
10am-1pm
$40

 (2 classes above are held at Mercy Village,1160 Duchow,Folsom)
*Genealogy/Internet - Beginning
M     
1-4 p.m.    $40

*Genealogy/Internet – Intermed.
F
1-4 p.m.
$40

SATURDAY CLASSES

COMPUTER OPERATOR SOFTWARE APPLICATION
Managing your files in Windows
one-4 hr. class
$12.50



9-1 p.m. (Oct. 12)  CEC  Rm. A-4

*E-Mail Class One – 4 hr. Class 


$12.50


9-1 p.m. (Oct. 19) CEC Rm. A-4



Quicken   4 – 2 hour classes  CEC  Rm. A-4
$25.00


     
1:30-3:30 p.m. (9/28, 10/5, 10/12, 10/19)





OTHER VOCATIONAL CLASSES (10 wks.)
Floral Techniques    
T   Senior Center

$10




6:45 – 8:45 p.m.

*  Must have taken introduction to computers /windows or equivalent knowledge of computers to be successful in these classes.

Keyboarding Skills  - Beginning, Intermediate and Advanced Keyboarding, 10 key.  Come have fun learning to keyboard and 10 key.  You will learn to work with a mouse, get in and out of a computer through Windows and improve your speed and accuracy.

Basic Computers/Windows  – Book extra

Does the computer frighten you?  Do you want to learn Windows?  This course will introduce the students to Windows  and concepts of word processing, spreadsheets, and desktop publishing.  Windows, Word  and Excel  programs will be used.  Tips will be given on purchasing a computer and how to use the computer you own. 

Computer Applications  - IBM compatible computers will feature self-paced, individualized, computer applications (Windows, Microsoft Office--Word & Excel, PowerPoint, Access--Word Perfect--Keyboarding and 10 key.) Books extra

Internet /Windows  - Learn Windows concepts and the link to the World Wide Web and Internet Explorer; tips and shortcuts for web browsing; manage search engines; use e-commerce to shop; set up and use e-mail (send/receive attachments); copy/paste between the Internet and other programs; and check for Internet security.  Book extra

Microsoft Word - Have fun learning the basics of word processing using Microsoft Word.  Wed Class - Nightly lesson with instructor and self-paced, individualized instruction and requires a book purchase.  

Excel, Power Point, Access – Book extra

This class offers instruction in all three programs.  Class

is individualized and self-paced with instruction from the teacher.  Excel is a spreadsheet program; PowerPoint is for making presentations; Access is a database program. 

Genealogy/Beg. Family History  - Introduction to Genealogy and searching for your family roots. (Held at Mercy Village in Folsom)
Genealogy/Intermediate – Organize your family information and  internet research (Held at Mercy Village in Folsom)
Genealogy/Internet (Beg. & Inter) - Each student will have a computer to search for family roots on the Internet.  Fri. class is legacy data base and the Mon. class is beginning genealogy.
Sat. - E-Mail Class– Learn to set up Web based e-mail to use when you leave home to travel; maximize your e-mail program; send and receive attachments; download files; get rid of “spam” mail; set up a group address book; reply to e-mails; save e-mail photos; forward e-mails; eliminate “forwarded” e-mail addresses; make a folder for your saved e-mail attach.

Managing Your Files in Windows – Very beneficial for understanding file locations and attachments.

Quicken – Learn how to put your checkbook and all of your finances on this program and with one key access your income tax information

NON FEE CLASSES BEGIN Sept. 3

BASIC EDUCATION
ADULT INDEPENDENT STUDY

This is a program of individualized study leading to high school credit and/or a high school diploma for those adults not able to attend the regular class schedule.  Independent Study is conducted at the Community Education Center (CEC), Sutter Middle School and WICAT Lab.  Call Marie at 635-6810.

COMPUTER ASSISTED INSTRUCTION
Monday-Thursday, 9:30-5:30 p.m., Friday 9:30 a.m.-5 p.m.

This lab offers the opportunity to:

Study for GED tests

Supplemental study in Math, English, Social Studies & Science

PALS Computer reading program.

Call Kathy Erickson at 363-9405 for appointment.

ADULT BASIC EDUCATION/GED PREP
CEC Rm. C-2   

M-F
              8:00-12:00 noon

CLASSES LEADING TO A HIGH SCHOOL DIPLOMA
CEC Rm. C-2

M/W

6-9:00 p.m.

CEC Rm. C-2

T/Th

6-9:00 p.m.

Sutter Middle School
M/W

6-9:00 p.m.

Sutter Middle School
T/Th

6-9:00 p.m.

An appointment with the counselor is needed in order to register for High School Diploma classes.  Call June 635-2753.  Classes begin Sept. 23, 2002

This is an open-entry-exit program based on the demonstration of competency as well as residency.  High school subjects include, but are not limited to: English, Literature, Math, Science, U.S. History, World History, California History, U.S. Government, Economics, Fine Arts, and Electives.

GRADUATION REQUIREMENTS
(One unit for each 12 clock hours of instruction

upon satisfactory completion of assigned work)

English





30 units

U.S. History




10 units

American Government



5 units

World History/Cultures



10 units

Mathematics




20 units

Economics




5 units

Science





20 units

Health and Safety




5 units

Fine Arts




10 units

Electives (including previously taken P.E.)

85 units

TOTAL




     200 units

HEALTH AND SAFETY
Be sure to Pre-register
Adult CPR (Also Re-Certification)

CEC B-2
Oct. 16
  Wed
5-9:30 p.m.     $17.50

Adult First Aid                                  

CEC B-2 
Oct. 17
  Th       5-9:30 p.m.      $17.50



HOME ECONOMICS EDUCATION
Register in Class
Sewing ($20)

Cordova High A-3
Th
         6:30-9:30 p.m.

Serger Sewing ($25)

Cordova High A-3
T
         6:30-9:30 p.m.

OLDER ADULT PROGRAMS
Classes begin the week of Sept. 3, 2002.  Register in class.  Classes are open to all community members, age 55 and older.  The activity programs listed below are available at the Senior Center, Lincoln Village Park at 3480 Routier Road, Sacramento.  For further information, call 366-3133.  A $10 registration fee + materials will be charged per term, per class.

FINE AND APPLIED ARTS

Arts & Crafts

M

9:45-11:45 a.m.

Includes an Arts & Crafts Fair.

Genealogy

W

1:00-3:00 p.m.
Includes 3 field trips for 2 hrs. each in addition to the regular genealogy classes.

General Drawing (Multi-level)   Th
12:30-3:30 p.m.

Oil Painting

F

8:45-11:45 a.m.

Includes 2 trips, 2 hrs. each to an art museum and art show.  Students prepare for a critiqued art show at the senior center.

Watercolor (Multi-level)   Th

8:45-11:45 a.m.

CONVALESCENT HOSPITALS

FINE AND APPLIED ARTS
Arts & Crafts
Folsom Convalescent
M

2:30-4:30 p.m.

Folsom Convalescent
T/W/Th

9:30-11:30 p.m.

Magnolia Gardens
W

5:00-8:00 p.m.

Casa Coloma

W

2:45-4:45 p.m.

Current Events
Casa Coloma

T/Th

9:30-12:00 p.m.

Staci’s Challet

T

5-6 p.m.

PARENT EDUCATION

Call for information for waiting list.






       Preschool

Parenting the Pre-Schooler - Folsom Classes    Lab Time
Theodore Judah

M/T/Th/F
       11:30-2:00

Carl Sundahl

M/T/W/Th
       9:15-11:45

Folsom Hills

T/W/Th/F
       9:25-11:55

Oak Chan

M/T/W/Th
       9:15-11:45

Goldridge

M/T/W/Th
       9:00-11:30

Empire Oaks

M/T/W/Th
       9:30-12:00

Required Parent class time is 3 hours.

Rancho Cordova

Mather Heights

M/T/Th/F
       9:00-11:30 

$30 annual registration fee (non-refundable), $60 month per child.  The preschool Program is a Parenting Class with the preschool as a lab.  Parents are required to participate 1 day a week plus 1 extra day a month and 2 evening meetings (Adults only).  Child must be potty trained to attend.
Parenting the Toddler - Folsom Classes
Oak Chan

Friday

9:30-11:30

Goldridge

Wednesday
11:00-1:00

Folsom Hills

Monday

9:45-11:45

$30 annual fee (non-refundable), $20 per month per child.  The Toddler Program is a Parenting Class 1 day a week with parent and child.


Pre-School and Toddler
Requirements:  Call for information

1)
Parent participation is required for these programs.

2)
Waiting lists are continually honored.

3)
Toddlers must be 18 months by September 1, 2002

4)
Preschoolers must be 2 years, 9 months by September 1, 2002.

5)
Birth certificates and up-to-date immunizations are required for both classes (including Hepatitis B, Chicken Pox and MMR).  Adults only must have a cleared T.B. test before registering.

Siblings not cleared to be in  classes are not allowed to attend classes.

CHANGING ADOLESCENT BEHAVIOR
Library at

Mills Middle School
Wed

6-8:00 p.m.

Give us 24 hours and we will change your life forever!  Parent involvement is the key to changing adolescent behavior, yet parents often express difficulty in setting limits.  This parent program teaches behavioral interventions that address the difficult problems teenagers and parents face today.

ENGLISH AS A SECOND LANGUAGE 

CEC Portables
D-3 thru 6
M-Th
9-12:00 noon

CEC Portables
D-3 thru 6
M-Th
6-9:00 p.m.

EL Civics       Cordova Meadows Apts.M-F       9-11:30 a.m.

ESL VESL Keyboarding    CEC  D-1    M & W  1-4:00 p.m.

CBET ESL

Cordova Villa

T & Th

6-8:00 p.m.

CEC


M-F

1-4:00 p.m.

Students new to the ESL program will be tested in class during their first week of class for placement in appropriate levels.  We offer several levels of classes: Beginning, Intermediate, Advanced, and Multi Level.

CITIZENSHIP/ESL CITIZENSHIP

Cordova Meadows Apt.
M & Th

6-9:00 p.m.

2312 Coloma Rd., Rancho Cordova

Free preparation for completion of N-400, INS interview, citizenship test, study of U.S. Constitution, History and Organization of Federal, State and Local Government, Preparation for Naturalization.  Class requirements:

1)  
Minimum of 12 hours of attendance

2)
Knowledge of English, reading, writing and speaking

3)
Alien Registration Card and Social Security card

4)
Completion of INS N 400 end of class

WE DO NOT SEND CONFIRMATIONS
Pre-Registration Form
Classes begin the week of Sept. 3

Pre registration is encouraged

Name____________________________________________

Address__________________________________________

City & Zip________________________________________

Phone (Home)________________(Work)_______________

Must include payment with registration!

Class Name

Day of Class
     Fee
1)__________________
___________     $_________

2)__________________
___________     $_________

3)__________________
___________     $_________

Make checks payable to Adult Education

No refunds after first class

    Pre-registration is for Vocational classes only!

For more information, call 635-6810

Mail registration & checks to:
Adult Education School

10850 Gadsten Way, Rancho Cordova, CA  95670
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