	CURRICULUM VITAE


	PERSONAL PARTICULARS

	Name:
	Luk Yin Man Max (陸彥文)

	Date of Birth:
	19th December 1982

	Gender:
	Male

	Marital Status:
	Single

	Nationality:
	China Hong Kong

	Address:
	PH11B, Forest Hill, 31 Lo Fai Road, Tai Po, New Territories, Hong Kong

	Contact No.:
	[Home]
	27538737
	[Cellular]
	91515734

	E-mail:
	lukyinman@hotmail.com


	SUMMARY

	· By obtaining a Honours Degree in Business Management and participating in the management level of a China factory have strengthen my management abilities

	

	· The experience of studying abroad has equipped me with the skills of independent working and cooperating with people from different countries and working styles

	

	· Demanding operations of the China factory have benefited my skills of multi-tasking and multi-functioning

	

	· Participated in a local trading company as an office assistant has guaranteed my productivity and efficiency of office routine works

	

	· Good language skills - Speak fluent Cantonese, Mandarin and English

	

	· Willing to learn, cooperate and follow orders


	EDUCATIONAL BACKGROUND

	2003 - 2006
	Kingston University London [United Kingdom]

	
	Bachelor of Arts (Honours) Business Management

	
	

	2002 - 2003
	Kingston College [United Kingdom]

	
	Kingston University Foundation Certificate for International Students

	
	

	2000 - 2002
	Hong Kong Baptist University School of Continuing Education

	
	Hong Kong Advanced Level Examination

	
	

	1995 - 2000
	Tung Wah Group of Hospitals Wong Fut Nam College

	
	Hong Kong Certificate of Education Examination


	WORKING EXPERIENCES

	Jun 2006

-

Present
	Noble Pacific Limited

	
	International Sales Manager & Member of Administrative Authority

	
	Job Responsibilities:
	· Constructing marketing strategies

	
	
	· Dealing with international customers

	
	
	· Ensuring on-time productions and deliveries

	
	
	· Developing policies to improve production flow

	
	
	· Designing factory rules and regulations

	
	

	Jul 2005

-

Sep 2005
	Alanda Enterprise Company Limited

	
	Office Assistant

	
	Job Responsibilities:
	· Office routine works

	
	
	· Meeting international customers and suppliers

	
	

	Jul 2004

-

Sep 2004
	Alanda Enterprise Company Limited

	
	Office Assistant

	
	Job Responsibilities:
	· Office routine works

	
	
	· Meeting international customers and suppliers


	NON-ACADEMIC BACKGROUND

	2000
	Nikkei Japanese Language School

	
	Beginner Course


	LINGUISTIC CAPABILITIES AND OTHER PROFICIENCIES

	Linguistic:
	Cantonese [Fluent]

	
	Mandarin [Fluent]

	
	English [Fluent]

	
	Japanese [Beginner]

	
	

	Computer:
	Computer Setup & Restoration

	
	Microsoft Windows & Microsoft Office

	
	Basic Networking

	
	Internet Application

	
	English Typewriting - American Keyboard [80 WPM]

	
	Chinese Typewriting - ChangJie [40 WPM]

	
	

	Driving:
	The United Kingdom Driving Licence [2005 - 2052]

	
	Hong Kong Driving Licence [2005 - 2015]


	DATE AVAILABLE

	Immediate


	PRESENT SALARY

	$16,000


	EXPECTED SALARY

	Negotiable


*References are available upon request
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