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Spring Semester 2002

NOTE CHANGE OF SUBMISSION TIME:
Wednesday 18 September 2002 at 10.00 am

ASS GNMENT 1
GUIDELINES FOR RESEACH REPORT SUBMISSION

On TITLE PAGE incdude

Sudent No: <your sudent number here>
Student Name: <your name here>
Unit: 300126 Ebusiness Technologies and Applications
Assgnment 1. Research Report
Topic <add your specific topic here,

eg E-busnessand the Retall Industry Sector>
DaeDue Wednesday 18 Septerber 2002 a 10.00 am
Date Submitted: <add your time and dete of submisson here>
Campus. <write the campus where you attend your tutoria>
Tutorid: <add your tutorid here,

eg T3 Wednesday 1-3pm, Y 227> see next page
Tutor: <write your tutor’s name here> see next page

Submit your RESEARCH REPORT by the deadline as follows:

Penrith Lab Assgants Office Y2-32
Parramatta Lab Assgants Office ECG-4
Campbdltown Unit assgnment box in Building 17.

Include a copy of the emall you received from your tutor confirming your topic.
Include adisk with an eectronic verson of your Report.



CONSULTATION:
Email your specific topic to your tutor by Friday 30 August for Allocated Topic, and
Thursday 29 Augudt for Negotiated Topic.
Questions related to your Research Report should be directed to your tutor.

Tl  Sue Freestone Kingswood
T2  Sue Freestone Kingswood
T3  Sue Freestone Kingswood
T4 Glen Smith Kingswood
T5  Sharon Griffith Campbelltown
T6 Maneesha Chawla Campbelltown
T7 Glen Smith Campbelltown
T8  Amy Croft Campbelltown
T9  Anupama Chandrarathana Parramatta
T10 Amy Croft Parramatta
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GUIDELINESFOR WRITING:
Thefollowing pages are a generd gquide to writing research reports.

Tues 1-3pm
Wed 1-3pm
Wed 4-6pm
Wed 4-6pm
Thurs 12-2pm
Thurs 24pm
Thurs 46pm
Thurs 46pm
Thurs 12-2pm
Fri 11-1pm
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Format of a Report ;
Look at the following diagram on the different parts of a report. All analytical
reports have sections 5, 6, 7 and 8. However, bound reports which are very
formal will usually include the additional sections 1, 2.3, 4,9 and 10.

1. ttle
author's name

date of submission
authorization

2. list of sections,

sub-sections,
appendices, etc.

3. section thanking

L Acknowledgements

people for their help

4. summary of entire

/

optional
seclions

SummarnyAbstract

report
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/

Introduction

5. background
. terms of reference

scope

/.

A

6. presentation/
analysis of facts
obtained

Findings/Discussion

\

Conclusions

7. deductions based
on findings

8. suggestions and

\

\ Recommendations

advice based on
conclusions

\
\

Bibliography

9. list of references

su{rﬂem:nu materials
(additional tables, charts
and other supporting data)

10.

Mote:

The different sizes of the various

indicate the relative length of the scctions,

optional
sections
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Body of Report

f;maw—

[. Define task/ purposs
2. State scope & limils
5. Rescarch Methods
4. Terms of Reference
{may have scparate

glossary)
2. Main Idea
TOFRIC / 1. Detail
Anti-Descrimination 2. Detail
3. Detail
supporling statement
that clarifies main idea
RECOMMENDATIONS CONCLUSION
1. Aims to solve problem or 1. Gives overview or

provide answers

ATy
2. Always relate to research 2. Interprets facts

3, Analyse findings
4. Short 1-1/2 page

3. Present i i paragraph
x nt in panl or Era
o i 5 Mo new ideas |

form (new recommendation

for each).
i

Discussion

(see argument development method in handout pi4)

use outlines and focus on "What am | reporting?”

Main ldeas (provide the headings)

Details present the acgument for and against reasoning.

must be ohjective, comprehensive and balanced.

information must be factual, relevant and up-lo-date.

can come up with options, allernatives or responses in this section - must
be referved to in the recommendations

[ B B



