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2/25/2004

Dear SPX CONTECH Representative,

Upon hearing that your company was looking to fill an internship for the summer of 2004, I jumped at the chance to sign up for one of your appointments.  I’ve been hoping for a chance with an internship position and after hearing the basics of the position you had available, I was very excited.

I am experienced with CAD enjoy it very much.  I feel that I would work well in a group or team and have proven myself in group work in the past.  I also have had more Mathematics courses than most other students in Central Michigan University’s Mechanical Engineering Technology program.
Attached are my resume and a copy of my unofficial transcripts.  If there is any other information I can get for you, please don’t hesitate to let me know.  Thanks for your time and consideration.

Sincerely yours,

Derek Kaiser

Objective: Summer Internship

Summary of Skills/Interests





- Extensive experience with computers




- Love to work with CAD, familiar with IDEAS and AutoCAD software




- CAD and most computer tasks come very naturally to me




- Building and working with computers is a hobby of mine



- Basic understanding of metals use for industry




- Completed and enjoyed IET 170, Metals Technology


- Well developed people & leadership skills




- Resident Assistant job requires constant interaction with residents




- Work everyday on a very close staff of eight members



- Very experienced with group work




- Good with people



- Extensive mathematics background
Education





Central Michigan University


2001-present




Mt. Pleasant, MI









- Estimated Graduation: Spring 2005





- Major: Mechanical Engineering Technology





- Minor: Mathematics





- Specific courses attached



Monroe High School



1996-2001




Monroe, MI





- Graduated Magna Sum Laude





- Two+ years of Architecture based CAD (AutoCAD)





- AP Physics, AP Calculus AB, Advanced Computer Science,






AP English, Advanced Architectural Drafting

Recent Work Experience





Central Michigan University


2002-present



Mt. Pleasant, MI





- Resident Assistant in Merrill Hall (Junior Year)





- Responsible for floor of eighty eight male students






- Proud member of a very close staff






- Plan on returning next year





- Merrill Hall Front Desk Worker (Sophomore Year)



Self Employed




Summers 2002 & 2003



Monroe, MI
- Worked for Lindswood Estates Condominiums, Woodshire Estates Condominiums, the office and home of Dr. Paulette Levy, and other private jobs
- Worked as groundskeeper and landscaper


North Monroe Greenhouse


1999-present




Monroe, MI

- Landscaping, garden center employee, delivery, and other odds and ends

-Two years constant employment

-Still occasionally go back to work during school breaks
