Dear CIS Faculty:

It is time again to have students complete the “Competency Profile Self-Assessment” process that is part of the National Science Foundation (NSF) grant and IT@Sinclair. 

Please use class time to do the assessment if you meet in a lab.

Ask students to go to:  <http://it.sinclair.edu/>.  

Click on “Building a Foundation.”

Click on "Competency Evaluation."

Click on "Start - CIS Competency Evaluation."

Follow the screen directions for logging in (see attachment).

Complete the START assessment by September 14, 2007.

All CIS classes are required to complete the START and END assessment.

More details for completing the pre-assessment:


All Start surveys must be completed by September 14, 2007.

· Please instruct students to answer the questions as if it were the first day of class.  They are to pretend that they have had NO instruction, yet.

· Detailed directions are in the embedded file.


Ask students to write down in their notes the exact spelling they used for their name and the exact way they typed the birth date.  A student will not be able to do the ending assessment if the name, term, or birth date are entered in a different way. 


If your class does not meet in a computer classroom, ask the students to complete the survey at the Teleport or from home if they have an Internet connection.

Reminders:

· Students are not graded on this assessment.  We use the overall data for our outcomes assessment process.


Please make sure that all students have completed both the START assessment and the END assessment.  If a student does NOT do the start assessment, he/she will not be able to do the END assessment.  Students must log in with the same name and class section both times.

Thank you so much for your assistance in this important step in the competency assessment process.  

Charlotte
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INSTRUCTIONS for completing the Competency Profile Self-Assessment form.


Open your browser and enter the web site address below:


http://it.sinclair.edu then click on the “Competency Evaluation” link


Click on "Start - CIS Competency Evaluation."

The Competency Profile Self-Assessment form below will be displayed.  


Enter you first name, last name, and birthday in the appropriate boxes.  Be sure to use the 2 digit month and day of your birthday as instructed on the form.  


The quarter/year has Fall 2004 as the default.  


Select the correct course number from the Course drop down list.  


Click the submit button.
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The Competency Profile Self Assessment for the selected course will be loaded into your browser window.  Rate yourself on each of the competencies by selecting the appropriate radio button.
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After completing the Competency profile, the feedback page will be loaded into your browser window.  This page indicates that your profile has been processed.
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Nancy Todd
Thank you for completing the CIS110 competency profile
Have a GREAT quarter!
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