University of Houston
English 1304 Composition II  
Syllabus 

	Instructor Name: Dr. Sandy Jordan
	Section Number:  13426 

	Office Location: 224 Roy Cullen

	Meeting Time: 4pm—5:30pm

	Office Hours:
12—230pm MW
	Class Location: 102 M

	Office Phone:
713-743-0101
	WebCT/Vista Site: www.distance.uh.edu

	Email Address:    jordan66@swbell.net  
	Site:  www.geocities.com/serviceclass


Cell Phone:  713 459 8385, to be used ONLY if the instructor fails to appear in class in the first fifteen minutes; this will prevent students from waiting longer than that in case of emergency.  Please do not attempt to leave voicemail or personal messages. The phone is never turned on except just before class.

TEXT AND MATERIALS:  Texts:  Inventing Arguments,  John Mauk     Grammar handbook for peer revisions.  Binder, dividers, dictionary.  

LEARNING OUTCOMES:
1.  Students will be able to demonstrate critical thinking skills in their writing. 

2.  Students will be able to demonstrate their contextualized understanding of specific texts.

 

3.  Students will recognize the value of their English studies for their future pursuits.
Purpose: The purpose of Composition II is to provide students with skills necessary to complete college level assignments in all their courses. Grammar, punctuation, and proper sentence structure will be emphasized, as well as a demonstration of audience awareness. Audience awareness is of particular importance in English 1304; college level writing is about the world, written from a level of maturity that can explore subjects thoughtfully and objectively, using reason instead of personal opinion as a basis of argument.  The student will be expected to:

1. Understand and demonstrate writing as a process of successive drafts involving invention, organization, drafting, revision, and presentation. 

2. Understand the value of specifying audience and purpose and the selection of appropriate communication devices, such as voice, tone, level of formality, etc.

3. Recognize, understand, and apply the conventions of format, structure, and style appropriate to a variety of rhetorical situations and genres.

4. Participate effectively in groups with emphasis on listening, reading, reflecting, and responding. 

      5.  Complete the research process and submit a completed research paper including the process assignments leading up to how the paper was researched, developed, and executed.
Prerequisites:  3 hours of Composition I  at an approved university.  It is the student’s responsibility to show the instructor proof that he or she has met the course prerequisites.  Students who do not show proof by the 12th day of the semester will be dropped from the course.  English 1304 satisfies 3 of 6 hours of the core curriculum Level I (Composition) requirement.   

Papers:   The majority of this course will focus on the proper writing of college level papers.  All finished papers should be  750--1000 words, and include a word count at the end of the last page, handwritten or typed.    (Papers under 750 words or exceeding 1200 words will not be accepted, nor will papers using outside sources or first person be accepted.)   Papers must be properly formatted.  Grammar, spelling, diction, syntax—everything that makes up a paper affects its content, and will be graded accordingly.  First person is the use of "I" or "me" or "We, ours, mine" etc.  A full discussion of this will be given in class.

THE RESEARCH PAPER will be 2000 words in length, excluding the Works Cited sheet.  It will be in MLA format, properly typed in dark, clear print, one side only, and will be given significant weight in the grading in the course.  There will be a number of assignments leading up to the research paper, each of which will be considered in the total grade.
As a rule, the rest of the  papers will be drafted and then revised.  Then you’ll take the corrected paper and completely rewrite it—not just fix it where I pointed out errors. Rewriting is a big part of this course, and you might be very surprised and pleased at how much better your papers are when you revise them 

Almost any paper that receives an F the first time around will be allowed revision and regrading   However, papers that are rewritten under these circumstances must be accompanied by a letter from tutoring indicating the student has gone to the writing lab on the second floor of the Agnes Arnold building for help.  The revision grade cannot exceed a C.
Plagiarism policy: material that is written, organized, or conceived by someone other than the student and is presented by the student as his or her own work is considered plagiarism. Even one sentence of someone else’s work presented as something you have written is considered theft, and called plagiarism. Students must familiarize themselves with the definition and consequences of plagiarism as they will be held responsible for the consequences of their actions in this course. The penalty for plagiarism is a grade of F in the course. YOU WILL FAIL THE COURSE IF YOU PLAGIARIZE. 
There are no outside sources allowed on any paper in this course unless specifically directed by the instructor, except for the Research Paper, where the work being analyzed must be quoted and cited properly.   You may only use the work being analyzed for an outside reference in analysis papers.  
FAILURE TO READ THIS SYLLABUS  WILL NOT BE AN EXCUSE FOR VIOLATING THESE RULES.

Grade Percentages: 
Rhetorical mode papers: 45%  (These  will be selected out of the polished papers submitted in class and the three highest grades will be averaged)  
Research Assignments and Paper:  35%

ALL PAPERS BUT THE FINAL ARGUMENT PAPER WILL BE GRADED AFTER REVISION
Participation:  20%         Participation includes student led discussions, presentations, quizzes over the textbook information, attendance, and peer revisions.  

	A
	100—90

	 B
	89—80

	C
	79—70

	D
	69—80

	F
	Below 60


KEEP ALL OF YOUR WORK.  A portfolio of the students' work will be turned in at the end of the semester and this will be the basis of the averaged grades.
Late papers will be penalized half a grade for each class period they are late..  

Incomplete work: Students will receive the grade of (Incomplete) only in cases of extreme emergency, when the student has been unable to complete the last writing assignment or take the final, but has completed all assignments up to that point.  : The grade of (Incomplete) is conditional. A student receiving an "I" must arrange with the instructor to complete the course work by the end of the following term (excluding Summer). After the deadline, the "I" becomes an F. LATENESS IS NOT A REASON FOR GIVING AN INCOMPLETE.   

ABSENCES:  Every absence over 2, with or without medical documentation, will result in a full letter grade off the final grade.  Papers are due the date they are listed, regardless of whether the student attends the class or not.  If there is a medical reason you must miss more than two classes, you should consider taking this course during a semester when your health allows full participation.

CELL PHONES AND PAGERS:  if your cell phone goes off during class, you must leave the class and not return for that day.  This will be counted as an absence.  If you are expecting an emergency call, turn the phone on pulse, and leave the class to take the call, then return unobtrusively.  Bathroom breaks and these kinds of breaks do not require permission but if the student leaves the class for more than 20 minutes they will be marked absent for the day.  Leaving class early may also result in being counted as absent unless prior permission is obtained.  
Consult the calendar within the course for specific essays to read for comments and due dates for papers. A separate sheet will be given within the course so you'll know which papers and rewrites are due on what dates. 

Accommodations for Disabilities:  “In compliance with the 1973 Rehabilitation Act and the Americans with Disabilities Act of 1990, the Center for Students with DisABILITIES (CSD) provides ‘reasonable and necessary’ testing accommodations for qualified students with health impairments, physical limitations, psychiatric disorders, and learning disabilities.”  Students who want to know more about these services should consult the Student Handbook, or should contact CSD in Room 110 of the Justin Dart, Jr. Center for Students with DisABILITIES (building #568), 713-743-5400 (voice) or 713-749-1527 (TTY); www.uh.edu/csd.

Behavior in a college course:   all students are required to follow all University of Houston policies and procedures, including the Student Code of Conduct as described in the Student Handbook, when interacting and communicating in a classroom with faculty and fellow students. Students who violate these policies and guidelines will be subject to disciplinary action that could include  removal from the class.   Students who talk to each other in class, who read newspapers or do homework, or do not participate in the class may be marked absent for that day by the instructor, and their grade will reflect this in the participation area.  

Learning Environment.. 

Be respectful 

Respect the learning/classroom environment and the dignity and rights of all persons. Be tolerant of differing opinions. 

Be Courteous/Considerate 

Extend courtesy in discourse. Please do not interrupt speakers. Avoid distractions such as cell phones, beepers, and irrelevant discussions. Do not eat or drink in class without permission. 

Be Supportive/Caring 

Exhibit concern for others and promote a caring environment. Think about how your behavior affects others. Help distressed peers find appropriate resources/assistance. 

Be Informed 

Familiarize yourself with the course and instructor expectations. Read the course syllabi. 

Be Honest and Fair 

Grades should reflect individual work, unless group work is authorized. Maintain the code of academic honesty. 

Be Attentive 

Mentally prepare yourself for listening. Resist distractions, emotional reactions, or boredom. 

Be Punctual 

Attend classes regularly and on time. Instead of closing your notebook early, listen carefully to information given near the end of class; summary statements and instructions may be important. Moreover, leaving class early distracts from a lecture. 

Be Organized/Prepared 

Prepare for class by completing readings and assignments. Avoid procrastinating and set realistic goals. 

Be Participatory/Curious 

Contribute and participate in class discussions; display interest during class by raising thoughtful and relevant questions that enrich discourse. Get involved in campus life. 

Be Communicative 

Interact with the instructor and discuss assignments, grading and subject matter. Express complaints and concerns in a calm and respectful manner. 

Be Enthusiastic 

Enjoy the educational experience. Seek ways to make your coursework meaningful and relevant. Give your best effort. 

Be Dedicated/Committed 

Show initiative and desire to excel and make your studies a priority. Avoid over-committing your time to activities that do not support your goals. 


Students who repeat a course for a third time or more face significant tuition/fee increases at UH and other Texas public colleges and universities.  Please ask your counselor about opportunities for tutoring or other assistance prior to considering course withdrawal or if you are not receiving passing grades.

________________________________________________________________Dr. Jordan reserves the right to make changes to this syllabus if necessary according to changing student needs that may occur during the semester. 

English  1304  Analysis and Research Paper Due Dates

	TUESDAY
	THURSDAY

	Aug 22 INTRODUCTION TO

COURSE AND MATERIALS
	Aug 24  pages xxv—19 Mauk

 Beginning Analysis Read 

	Aug 29           Beginning Analysis 2, Shakespeare and Narcotics analyzed 
	Aug 31    Film on research paper, analysis of essays in Mauk 

	 SEPT  5   Analysis of essays from Mauk,

Group analysis
	SEPT 7         TOPIC ASSIGNMENT    group work on topics 

Group assignment for analysis                                                                                                                                                                                                                                                                                              

	SEPT 12        PAPER ONE in class
	SEPT 14   THESIS STATEMENT ASSIGNMENT; peer revisions begin

	SEPT  19   THESIS PRESENTATIONS
	SEPT 21    THESIS PRESENTATIONS CONTINUE  PAPER ONE DUE

	SEPT 26    THESIS STATEMENT DUE and first paragraph
	SEPT 28     PAPER TWO in class; student conferences

	OCT 3      peer revisions;  group work

Student conferences 
	OCT 5     LIBRARY ASSIGNMENT in Library   PAPER TWO DUE

	OCT 10      Library assignment due in class; peer revisions
	OCT 12     PAPER THREE analysis of visuals

	OCT 17    peer revisions, group analysis
	OCT 19   Internet Research assignment in Computer Lab

	OCT  24 Internet assignment due  PAPER THREE DUE       Drafting the essay 
	OCT 26      WORKS CITED SHEET DUE; peer revisions

	OCT 31  AUDIENCE ASSIGNMENT
	NOV 2   PAPER FOUR in class

	 NOV 7  peer revisions; group work
	NOV 9 TITLE PAGE DUE  class discussion of research sources (interviews, etc)

	NOV 14   PAPER FOUR DUE
	NOV 16  OUTLINE DUE;  peer revisions

	NOV 21  DRAFT WITHOUT SOURCES DUE 
	NOV 23    THANKSGIVING HOLIDAY

	NOV 28      RESEARCH PAPER DUE
	NOV 30   Final portfolio and Paper Five (out of class) due


