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Date

Dear Colleague,

TITLE 

First paragraph 

Second paragraph

Third paragraph
Yours Sincerely,

………………………

Name

Position

SPE Brunei Section

Encl.

SPE Brunei Section

Registered Address: c/o Brunei Shell Petroleum Company Sdn.Bhd Seria, KB3534, Brunei Darussalam
Telephone: 673-3-373999 Facsimile: 673-3-372040 
 E-mail: your e-mail address
SPE Brunei online: www.geocities.com/bruneispe 

SPE Brunei online: http://sww-bsp.bsp.shell.bn/spe/index.htm

