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Payments

Payment schedules vary with each individual program, so give careful attention to the deadlines outlined in your Study Abroad Contract. It is important to note that all payments are not due to the same office and you must meet all deadlines or risk losing your approval for the trip.

Study Abroad Program Fees must be paid to the Division of Continuing Education (DCE). The office can be found at:

University Tech Center, Research Park

12565 Research Parkway, Suite 390

If you have questions, you may also contact DCE by email at conted@mail.ucf.edu or by phone at (407) 882-0260. DCE accepts major credit cards, cashier’s checks, money orders, and cash. Personal checks are also acceptable if received at least 4 weeks prior to the final payment deadline.

UCF tuition and fees must be paid at the Cashier’s Office in 107 Millican Hall, just as you would for any other semester. The Cashier’s Office accepts personal checks, cashier’s checks, Visa, and MasterCard.

· For Exchange Programs Only: A $50 non-refundable fee is due at the time of application and a $200 balance is owed to OIS upon acceptance into the program.  

· For Short-Term Programs Only: Some expenses may have to be paid upon arrival in your host country, so be sure to check with OIS regarding program-specific information.

Forms  

Once accepted into the Study Abroad program, you should receive an acceptance packet. The acceptance packet includes forms that must be completed and returned to OIS. You will not be cleared for course registration until all required forms have been submitted.

· Study Abroad Contract: The Study Abroad contract is the itemized list that specifies total costs, payment deadlines, and possible refunds in the event you must withdraw from the program. Sign both copies of the contract, submit one to OIS, and keep the other for your records.

· Risk Agreement Form: It is crucial that the Risk Agreement and Release form is signed regardless of the program for which you register. If you don’t sign it, 

then you won’t travel. There are no exceptions to this rule. If you are under 18 years of age, then a parent or legal guardian must also sign the document.

· Health Questionnaire: Instead of having to go through a physician to document your state of health, a health questionnaire, provided by OIS will suffice, and will remain on file to use as verification.

· Tests and Immunization: Some countries require test and immunizations records to be presented at Immigration along with your passport when passing through Customs. Because of certain diseases such as AIDS, some countries now base the issuance of your visa on your test and immunization records. Therefore, keep all your forms and records together to prove that your immunization shots are up to date --you don’t want to end up sitting in a room quarantined because your tetanus shot expired.

· Passport Number: A copy of your passport number and the information page must be on file with OIS no later than one week before departure. It is a wise precaution to also keep a copy of this information with you in a safe place in case your passport is ever lost or stolen while abroad. 

Registration

Know that even though you register and are accepted to join the Study Abroad program, there are two separate programs within it. The exchange program and sponsored program differ in that each has specific rules and regulations for registration. Please be aware of the differences and do not assume that the rules of one program apply to both.

 Registration for Exchange Programs   

As an exchange student, you will be registered both at UCF and at your study abroad university, although you will only pay tuition to UCF. You will research courses offered abroad and visit the respective departments on campus with printouts of the course descriptions or syllabi. You will be given a UCF Advising Agreement form, also known as an Equivalency form, that the faculty member or appointed advisor/chair of the department will sign off on if pre-approval is granted. 

Registration for a minimum of eight pre-approved courses for UCF credit is required by OIS. OIS will register the student in four courses from that selection in order of priority. The extra courses are needed as back-up in the event that a desired course is full or cancelled at the host university. Once at your host university, you will be assisted with registration by the exchange coordinator according to courses that are pre-approved. 

Once at the host school you will also register for courses according to your Advisory Agreement. Make sure that your course schedule matches those courses that were approved by OIS. If there are inconsistencies between approved courses and those on your course schedule, immediately contact OIS for assistance. Students can attempt to obtain credit approval by email from the faculty members, or appointed advisors and chairs of the department while abroad. If approval is received, OIS will submit a drop/add 

request on your behalf. This is a long process that is best avoided by securing as many pre-approved courses as possible. If you enroll in a course that is not approved, your grade will not transfer and you will not receive credit.  

Registration for Short-Term Programs 

Registration for short-term programs is the same as for other UCF terms and is done by the student. The courses that have been approved by your program’s director will be those you are able to register in. Once you have completed all the requirements by OIS, you will be cleared for registration. Your particular program’s registration procedures will be included in your acceptance packet. Often short-term programs are built as closed programs and students will need the assistance of the program’s department for permission numbers to register.  

Financial Aid

You can apply for financial aid for UCF Study Abroad programs because the courses offered are UCF courses or equivalent. If you have previously received financial assistance for tuition and meet academic standards can continue to receive financial aid while studying abroad in official UCF programs. In order for financial assistance to continue abroad, follow these steps:

· OIS will file a proposed estimate expense budget with the Financial Aid office. You will also have a copy of this estimate and should take it to the Financial Aid office when you go to speak with an advisor.

· Discuss your plans with the Study Abroad counselor in the financial aid office.

· Verify that all information on record is up to date and all awarded aid is      applicable to overseas study.

· Reevaluate your financial award to cover tuition, travel costs, and overseas living expenses if you’re proposed budget over exceeds awarded aid.
You may also be eligible for a number of scholarships offered by OIS, UCF, host colleges, and private foundations.  Requirements for each scholarship vary and applications can be submitted early in the current semester term for the following semester. Information for scholarships is available on the Financial Aid web site (http://finaid.ucf.edu/) and the OIS web site (http://international.ucf.edu).  

Heading Home

With the excitement of returning home and seeing family everything else will take a back seat. However, you should never forget that there are just as many rules for returning home as there were traveling to the host country. Be careful not to assume anything and if you don’t know, ask an authority figure your questions. 

Immigration and Customs Issues

Every country has different rules and regulations regarding what can be taken outside its borders. In Russia for example, it’s illegal to take any native artisanship made prior to 1950 unless it’s an official replica with documented proof. Therefore, before leaving your host country, research what Customs will allow you to export without penalties or confiscation. You can get information on what is allowable to leave a country’s borders by visiting the country’s embassy web site and the U.S. Bureau of Consular Affairs (http://travel.state.gov/).

	Items that must be declared include: gifts bought or received (individually valued over $400 U.S. dollars), bulk items purchased for someone else, for sale, or for business use must be declared separately.


On the flight back, you will receive a Customs declaration form before flying over U.S. waters. Fill out all the necessary information and declare the total value of all articles in your possession acquired while abroad. Sales slips, invoices,
receipts or other evidence of purchase must accompany the listed declarations on the form.  

Honesty is always the best policy; don’t attempt to be sneaky with Customs by understating the value or misrepresenting something declared. 

Understand your limitations. You are allowed one liter of alcohol, duty free, if you are 21 years of age or older. Doing so may incur taxes, penalties, and in extreme cases confiscation. For more information, visit the U.S. Customs and Border Protection web site (www.cbp.gov).
Taxes
Unlike flight travel within the U.S., all international flights leaving the U.S. are subject to U.S. Immigration and U.S. Customs fees known as “Port of entrance” and “Port of exit” fees. Unless specified, import and export fees are paid in advance along with all other traveling taxes as part of your flight ticket. Be cautious and read your ticket or ask your travel agent if these taxes are charged and paid for.

Many countries have separate fees for entrance or exit that are not applicable for charge if the flight ticket is purchased in the U.S. These fees are collected at the time the ticket is 

presented at the ticket counter, vary by country, and must always be paid in the cash currency of that country unless specified payment by credit card, traveler’s checks, or U.S. dollars. Therefore, it is wise to carry a little extra money on you to cover these fees.
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Extra Luggage

It is always a good idea to contact the airline in advance to find out the dimensions and number of checkable luggage pieces allowed. If you’re planning to bring everything back, pack extra gear, books, equipment, or other personal items in a couple of large cardboard boxes, mark them in dark permanent marker with your destination information.  For example, Orlando International Airport is not registered as OIA with the Federal Aviation Administration; the correct code is MCO. Unfortunately some airlines do not accept boxes as luggage and categorized it as shipping cargo. Therefore check ahead of time with the airline to see if boxes are allowed. 

Another shipping option is to mail your things home. Make luggage space by mailing your soiled laundry home instead of packing it in your suitcases. Check ahead with the local post office in your host country regarding mailing destination availability, shipping duration, and guarantee of arrival. Refer to the Travel Preparations section for more in depth information.

“””””””””””””””””””””””””””        Packing is so much harder on the way home, so be sure to take as little as possible with you.”


-Leia Desousa                                                                                                                                                                                                                                                                                                                                                                                                                    
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