JENNIFER ERIN TOWER 

121 Lattimore Ln

Durham, North Carolina 27713

(919) 361-9198

e-mail: ashkekt@aol.com

                CAREER GOALS

 

To find a position that expands on my strengths and enhances my knowledge of the computer industry.

                EXPERIENCE



August 1997 to December 1997




Merisel; New Dealer Coordinator

Duties: Setting up new accounts, verifying that new account information looks accurate, faxing new dealer applications, maintaining dealer database.



May 1997 to July 1997




Executive Staffing Services





Duties: Worked at Merisel as a temporary replacement for their New Dealer Coordinator who was 




leaving.



Jan. 1997 to March 1997




Manpower Temporary Services; Temporary worker

Duties: Worked in Manpower's accounting department helping with filing.

                             Oct. 1995 to Aug. 1996

                                        
Manpower Temporary Services; Temporary worker

Duties: Worked for nine months with Xerox doing data entry and converting hard data to electronic data that was put on both the World Wide Web and their fax retrieval system.

                              Nov 1992 to July 1993:

                                        
Roadrunner Trailers; Assistant Bookkeeper.

Duties: Payroll, accounts receivable, accounts payable, phones, invoicing.

                SKILLS

MS Word 4.0-7.0, MS Excel 5.0-6.0, MS Power Point, Lotus 1-2-3, MS Access

Operating systems: Windows 3.1, 3.11, WindowsNT, Windows 95, Windows 98, Win2000, OS/2, DOS

Basic knowledge of a Macintosh environment                              

Hyper Text Markup Language (HTML): Microsoft FrontPage, Dreamweaver

E-Mail services such as Eudora, MS Mail and LotusMail

WWW Browsing – (Netscape, Internet Explorer, Chameleon)



FTP  



Cambar



SalesNet



Goldmine



LotusNotes



PC-AIMS



AOL

                REFERENCES

                                References available on request.

